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INTRODUCTION 



An increasing number of women now assume a dual role - that of homemaker and 
wage earner. Th^ need prepara oion for both roles ^ since the proficiency with 
which a woman can carry both will determine the quality of her home and family 
life and her effectiveness as a wage earner. 

The Vocational Education Act of 1963 provides the opportunity for education in 
gainful employment for occupations involving knowledge and skills in home 
economics. This Act emphasized the need to develop programs which meet tte 
needs of persons attending high school. 

The foll«!fi!!g are the general oharacteristica of the Job training programs 
for high school students in home economics: 

- The purpose of the program(s) is to prepare persons enrolleu 
in high school for gainful enq>loyment in an occupation which 
uses home economics knowledge and skills. 

- The programs are offered in the eleventh and/or twelfth 
grades . 

" Typ®s oT programs are determined by available Job opportunities ^ 
needs > and abilities of persons to be trained. 

- The training program is an Integral part of the total school 
program^ thus allowing students enrolled to c om plete require- 
ments for graduation. 

” The program combines and coordinates instruction with fields 
laboratory^ a'.i \iork experience. 

” Entry into occupation is the focus of the program. 

- IVeparatlon for eii9>loyment is a more specialized type of 
program than one which centers on preparation for home cmd 
family living. 

- The instruction needs to be sufficiently inclusive and, at 
the same time, intensive enough to Insure preparation for 
wage earning. 

This Manual of Operation Interprets and e3q>lains the purposes and programs of 
vocational education in home economics which is directed toward Job training 
in occupations using home economics knowledge and skills. 
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VDCATIONAL HOME ECONOMICS EDUCATION 



H3PH SCHOOL PROGRAMS DESmNED TO PREPARE INDIVIDUALS 

FOR GAINFUL EMHiOYMEMT 



GEmSAL INFORMi^riON 



Pturpose of the Rrogram 



To offw Voc&'blonal Homo Economics Educ&blon classes jfor high school girls 
ancj/cr beys ^ho wish be prepare for wage eaiTilij^ (ab bhe cou^lewicn Cx high 
school) in an ocenpabion ubllising hom^ economics knowledge and skills* 



Groups to be Served 

boys^ enrolled in 11 th and 12th grade high school (approcnJjnately 
16 to l8 years of age}^ who wish to prepare for wage earning occupations 
while they are con^leting high school re<]uirements for graduation* 

louth enrolled in school grades (9-12) who are potential drop-outs due to 
academic 4 socio-economic^ or other handicaps that prevftnt them from 
succeeding in the high school program* They are often handicapped academic- 
ally due to low intellectual ability and/or due to a lack of educational and 
cultural ad\rantages* These students are frequently two to four years behind 
normal reading level* 



Types of Schools Where ft*ogram Can Be Ofiered 

A Job training program in Vocational Home Economics may be offered in either 
* Comprehen sive High School or an A.ea Vocational School or a Joint Vocational 
School District* ' ” 



PR0GRAK3 TO BE! OFFERED 



TYPE I - Cooperative Training Program — For Students of Avcirage and 

Above Average Abilities 

The program serves boys and girls grades 11 and 12* The training will Include 
instruction in home economics and a supervised on-the-Job work experience in 
the occupation for which the student is trained- 



Suggest^ed Cooperative Training Programs and Length of Training 
iSee Appendix A for Job Description) 

(1) FOODS AREA 

Food Service and Catering l«Iorkers - 2 year program 
(Uth-12th gr ^es) 

Food Service Workers - 1 year program (12th grade} 

(2) CHILD CARE AREA ^ n 

Child Care Assistants - 2 year program (Uth-12th grades; 

Child Care Aides - 1 year program (12th grade) 

(3) HOME M&NAOEMEHT AREA 

Homemaker's Assistants - 1 year program (12th grade} 

' Nursing and Rest Home Aidesi - 1 year program (I2tb grade} 

(h) CLOTHINO AREA . ^ 

Clothing Service Workers -■ 2 year program (llth-l2th graces ; 

Clothing Service Aides - 1 year program (l2th grade) 

(^) Other programs may be developed as employment opportunities arise* 

(6) A program directed toward enqjloyinent may also be offered jointly 
with o^er vocational divisions* 



TYPE n - Occupatio nal Work Experience Program — For Students of Limited 

Abilities 

The occupational work experience program is to assist the student identified 
with limited ability to find a place in erployment At the unskilled 
occupational level* The major objective Is one of job placement combined wi'Ui 
school work, both aimed at helping the sttident become a productive citizen and 
to continue his education as long as possible* 



Suggested Occupations and ^ngth of Training Programs 
(See Appendix A for Job Description) 

(Single Skill Performance) 

(1) FOODS AREA . . 

Food Service Helpers - 2 year program (9-12 grades} 

(2) HCMB H&NAOEHENT AREA 

Homemaker's Helpers - 2 year program (9-12 grades} 

ZZZZ Nursing and Rest Home Helpers - 2 year program (9-12 grades} 

(3) CHILD CARE AREA 

Chi3-d Cai’e Helpers - 2 year program (9-12 grades} 



(U) Other programs may be developed as enqployment opportunities arise* 



STUDENT ELIQIBILITI FOR THE TRAININQ PROGRAM 



The Stttdente In the Cooperative Training Program Masti 

• Be enrolled In high school in grade 11 and/or 12« 

• Meet employment age requirements established by federal > state > 
and local laws for the occupation in which they are training* 

• Have ability for and interest in the job for which training is 
offered. 

One year of previous training in home economics is recommended at 
either the junior high or senior high school level. 



The Students In the Occupational Work Experience Program Ifeasti 

Ba identified by a guldanca counselor or teacher as not being 
qualified for the regular Cooperative Training Program. 

• Be 2-U years behind normal reading level. 

• Mbet age requirements established by federal > state> and local 
laws for which training is provided. 

• Have interest in the job. 

• Have ability for success in the training program. 

One year of previous training in home economics is recommended at 
either the junior high or senior high school level. 



TEACHER QUALIFICATIONS FOR JOB TRAINING PROGRAMS 



General Qualifications 



The teacher mustt 

• Meet state certification requirements in vocational home 
economics at the secondary level. 

• Have proficiencies in the basic skills required in the 
specific occupation which is to be taught. 

• Have had occupational experience 

(a) as a paid worker (or) as a volunteer worker. 

(b) in a supervised work project. 
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Special Qaaliflcatlons 



In addition to the above, teachere for Occupational Work Programs must havet 

* 6-9 semester hours in special education and/or guidance courses 
or can secure a ten^orary certificate until courses are completed* 

* A miniimim of 2 years of teaching experience in either home 
economics education, special education, or in guidance or its 
equivalent* 

* A minimum of 12 months of en^loyment experiences (outside of 
public education) in one or more occupations* 

Special Cases 

A teiqx>rary certificate may be Issued upon request of local school 

adB^strators to instructor for teaching Job training classes to the 
following individuals t 

* Rrofessional honia economists who are specialists in t subject 

mavi/OJT M"oa\o/ liiVwxVcue 

* Persons who have had successful experience in an occupational 
field involved* 

* Home economics teachers with a degree in home economics education* 



In mst instonces, the regular high school home economics department equipped 
to teach an phases of homemaking will be adequate for the Job orient.ed 
program* Additional equipment, storage, and teaching aids will be determined 
by the needs of the course(s) offered* (See Appendix A for Job Description*) 



PP.0CBD0RE PDR ESTABLISHINS A JOB TRAINIIIO PROORAM 



(l) Secure information concerning Jobs in which there are 
opportunities for enq)loyment in the community* 

This is essential as Job training programs should be 
established only when studies indicate that there are 
opportunities for eB 9 >loyroent* 



Taach«rfi «iiin1nv»/i 




equipment and space 
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(2) Determine the number of potential students* 



It is in^rtant to find out whether there is a sufficient 
number of potential students to Justify the establishment of 
training program in the occupations which offer job opportunities. 

(3) Establish a local advisory committee* 



It is iir^ortant that the following persons be representedt 

The local school administrator^ school board member > 
teachers to be involved^ employer (s) in field for 
which workers are being trained^ representatives of 
commu^ty agencies or groups allied with particular 
field(s) and other local people who could make special 
contributions* (Recommend that member of State 
Supervisory Staff in Home Economics Education serve as 
ex-officio member.) 

(It) Select the occupations for which training programs will be 
developed* 



The advisoxy committee assists the school administrator and 

^ 4. _ «... . 

^ 0CA«vwxu« wiio for nhich tr^in* 

ing will be offered^ and it assists the teacher (s) in planning 
the scope and enq^hasis of the training program so that it will 
meet the unl<)ue needs of the community* 

(5) Identify the Job(s) by title* 



Ebcanrole - Food Service Worker 

(6) Analyze the Job* 



The job analysis is usually made b7 the State En5)loyment Service, 
and the definition derived therefrom is found in the Dictionary 
of Occupational Titles* 

(7) Prepare a job description. 

A description is based on the Job analysis and defines ail major 
functions of the job and performance requirements* (See 
sample of Job Description in Appendix.) 

(8) Determine qualifications of trainees as a basis for selection* 

For minimum qualifications see Job descriptions in Appendix A* 

Jther desirable qualifications may be considered as requirements 
in the selection of trair^ees* 

(F) Flan the program* 

Contact the Vocational Division of Home Economics, State Department 
of Education for application forms and curriculum materials* 

(10) Locate possible work experience stations and select those in 
which trainees will be placed for work experience* 



(U) Idantiiy qualifications of taaebers 



• Personal qualities 

• Professional preparation 

• Teaching experiences 

• Work eiqMrience 

(12) Detenine facilities and eqsipnent needed. 

(See i^ppendix A for Job Description) 

(13) Secure cooperation of other departoants in the school. 

(ill) Assist in job placenant and foUov-«q> of trainees. 

Both the t e acher and the adrisory’ comittee assist in Job 
placenent. The school also keeps records on placeasnt 
efalnate Job success. 



ADKDHSTRATIC»f AHD SUFERTISIOI OP THE FROQBiM 



ftrogran Coordinator 

The person enplojed to teach in either the cooperatiTe training p rogran (for 
students of arerage and abore ability) or the occupational work experience 
progran (for students of United abilities) shall be known as a coordinator. 
In addition to teaching the class> the coordinator is responsible for (l) 
assisting with the selection of students for the progran^ (2) identifying 
work stiitions for students^ (3) placing students on Jobe^ and (1|) 
superflsing and sTaluatlng the student work with em^oyer daring the work 
experience j^iase of the progran 

Employment of Teacher 

Eniapynent of the teacher for a period of either (U» or 12 weeks) beyond 
the school year is necessary to establish^ instruct^ and evaluate the work 
e]q)erience programs. The length of the en|d.qynent is established at local 
level. 

Travel Fonda 



Travel iVinds are allowed during the regular school year and the tine of 
extended e^ilpynent for supervising work experiences and attendii^ approved 
conferences and neetings. 







Teacher *8 Schedule 



The teacher's schedule nust Include tine to superrise the work experience of 
trainees as wel' iis the tine required for class instruction. 

Attendance of tiie teacher at in-serrice conferences^ workshops^ and nestings 
related to job training called bj the Dirision of Tocational Hone Econonies> 
State Department of Education^ is considered part of the progran and is 
recomoended. 

Student Visitations 

It is recomended that the teacher plan in her schedule to Tisit the business 
establisfament idiere each student in the job training program has been fdneed 
once ererj two weeks. 

Sise of Classes 



The nuBi)er of students assigned to aqy one job training class shall be not 
less than eight and should not exceed thirty. (See Appendix B for Criteria 
for unit approval. } 

Student Schedule 

A student shall spend a ninlnun of 15 clock hours each week or a conparable 
alternating week(s) plan in esplojnsnt for wages in the occupation for which 
he or she is training. 

Bach student shall spend a ■iTtlanm of one-half day in school devoted to class 
instruction related to the occupation for which he or she is training and also 
for subjects neeting graduation requirMaents. 

A ninlnun block of two li5 minute periods or one 60 ninute period of tins daily 
shall be devoted to class instruction related to the occupation in a 1 year 
program, (kie period (either Ii5 or 60 minutes) is required for a 2 year 
program. 

Bvaluation 



Continuous evaluation is to be carried (m and used as a basis for 
an effective progran. Evaluation shall be concerned with appraising the total 
growth of the student and his success on the job. The State Supervisory Staffs 
teachers^ administrators > and eiqployers shall plan and carry out an evaluation 
of the program and make reconmendations for im pr ov e ment. 

FHA 

A student enrolled in a job training progran nay be a member of the Future 
Bonenakers of America Association. 

The Ebture Homemakers of America is recommended as an integral part of the 
total Vocational Home Economics progran. The organization and supervision 
of the activities of the Ibture HcuBenakers of Aamrica msy be a responsibility 
of the teacher eq>loyed for the work experience program. 
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APFBIDIZ A 



Suggested Use of Job Description Ifeterisls 



Specific suggestions ere giren for the two different progrswsf 

(1) Coopemtiee training 

(2) Oecupetionel experience 

Tesohers will need to adjust and adapt the Job description to the needs of 
the partieular group thejr are teaching* This is inportant beoanse the 
duties es^eeted in senriee ooeiq[>ations tmj differ fTon on— iinl^ to 
iir—imltj and the trainees will wary in education# eaq>erienee# and ability* 

In addition to hawing first-hand infomation eoneeming Job requi r ene nt s# the 
indiwidnal teacher nust seonre as meh infomation as possible about the 
trainees troet the testing serwiee of the Quidance Staff in the school or fron 
the Ii9l09«snt Office* 

The specific objectiwes# teaching nethods# and tine aUoted to each aspect 
of the training can then be adjusted to the local situation and to the 
trainees* 



COOPERATIVE miNIlP PiiOGRAM FOfl CHILD CARE WORKERS 



CHILD CARE AIDE (ONE TEAR) 



Job Description 

The child care aide will assist the director of the norserj school or a child 
care center working under her supenrlslon* Her dntues will Include helping 
the director cbttj out the actlrltles of the nurserx school or child care 
center. 

Ewplpynient Opportunities 

Child care center worker 

I^lvate and conmuilty nursery school aide 

Aide to prlTate kindergarten teacher 

Self -employment In a honie^ caring for children 

Characteristics of Trainees 



Good personal habits In speech and mannerisms 

Cooperatlwe^ courteous^ friendly^ and tactftiL in dealing with people 
Works effectlrely under supervision 
Free ftom non-eoaminlcable diseases 
Sound jdiyslcal and mental health 



CHILD. CARE ASSISTAMT (TWO TEAR) 



Job Description 



The child care assistant upon completion of the two year program will be able 
to accept the position of assistant director of a nursery school or a child 
care center* Students will become skilled in earing for the needs of pre- 
school age children and In carrying out a planned program of work in either a 
nursery school or child care center* 

Employment Opportunltjes 

Child care center workers 

Private and conmunlty nursery school assistant 
IVlvate kindergarten assistant 
Recreation center aide 

Self-enqolpyment In home> caring for children 
Assistant In children's home 
Assistant In pediatric ward in hospital 

Characteristics of Trainees 



Good personal habits In speech and mannerisms 

Cooperative^ courteous^ friendly^ and tactful In dealing with people 

Ability to make decisions 

Works effectively under supervision 

Free from non-comamlcable diseases 

Sound physical and mental health 
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^ograin Oiitlinft fnr* Ch ild Care Aid»g (ogg year progrsa) 

(1) Job Orientation 

Credentials and regulations 
Qualities for job success 
Opportunities for eiqAojiisnt 
Applications and interrievs 
Analysis of the job 

(2) Becoming oriented to the nursery school* 

(3) Ifadersta nding the needs of young children* 

(h) Ihiderstanding characteristics of young children. 

( 5 ) Keeping the child healthy* 

( 6 ) Helping children develop good habits* 

(7) Freparation of foods for young children* 

( 8 ) Directing play and learning activities* 

(9) Sanitation practices and housekeeping duties* 

Program Outline for Child Care Assistant (Two Year Ppogram) 

In addition to the content for the one year program the foUowlitt topics 
should be included: ~ ^ 

(1) Ihiderstandlng and management of children in child care centers* 

(2) Guidance techniques for child care centers* 

(3) Ifenagement of the children's day. 

(h) Planning and preparing menus for children in child care centers* 

( 5 ) Relationships with parents* 

( 6 ) Ifenagement techniques in the operation of a nursery school or 
child care center. 

Teaching Facilities 

The instructional situation for a day care center or nursery school should 

provide opportunity for the trainee to have eiq)erience working with children* 

In maqy cases ^ the school or home economics department may have the necessary 
space • 
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(3) Ndtrltional quality of food. 

(U) Safoty requirements. 

(5) Safe food handling. 

(6) Sanitation and housekeeping practices. 

, i?) Care and use of equipment. 

(6) Adequate and proper storage of food. 

(^} Basie skills in preparation of foods. 

(10) Basic skills in senrice of foods. 

(11) organization of work in relation to space and time limitations. 
R»ogram Outline For Food Service and Caterimr Wwric^rs (two Tear R»ogran) 



In addition to the content for the one year program the following topics 
should be includedt 



(1) IVlnciples of time and energy management. (Time and work stud>y 
charts.) 

(2) Food purchasing. (On an instltutulonal basis.) 

(3) Food cost estimates. 

(U) Henu planning. 

(5) Increased skill in the preparation of food on a quantity 
basis. 

(6) Increased skill in the senrice of food. 

(7) Intenriewing techniques of eng)loyees. 

Teaching Facilities 

The teaching situation should proride oppoirtuni^ for the trainee to hare 
repetltire eaq>eriences in the preparation and seiring of hot food. 

In addition to the facilities provided in the regular homemaking department 
the following facilities are neededt 



. Large quantity food equipment to make large quantl^ food 
preparations. (School cafeteria may be utilised.) 

. Sufficient work stations and supid.les for repetitive experiences. 

. Texts, visual alds^ and resource books. 

. Opportunities for observation of actual institutional facilities 
in use. 
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COOfEBATIVE TRAHOIO PBOQHAM 
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ftplowBBt Opbtt^iitililee ~ ^ 

Ikll-tlM or part-tiiiB in priwate bom 

^ nwim or ra®t hiwi 

Hotkl and aotal howsake^iog aide 

Characteriatics of Traineee 



Sound ptagroical and nental health 
Seat pereonal appearance 

Ability to follow both oral and written directions 
Ability to work with people 



nrograa Outline for Hoaienaker's Assistant 

(1) Job Orientation 

Credentials and regulations 
Qualities for job success 
(^portunlties for engiloynent 
Application and intwriews 
Analjsls of the job 

(2) Desirable characteristics of workers* 

(3) Hethods of performing essential household tasks* 

(U) Development of skills in the performance of household tasks* 

( 5 ) HBuiagenent principles in the use of time and energjr* 

( 6 ) Personal and social relationships* 

(7) Ouidance of children idien mother is awa7 from home* 

( 8 ) Use of family resources in providing fort 

• Care of children 

• Family meals 

• Medical services 

• Clothing 

• Safety 

• Emergencies in the home 

(9) Preparation and service of food* 



(10) Laundering* 







Teaching FacllltleB 



Tbs faeilltlM prorided for teaching hone econoniee in eetabliahed high 
school mj be need* A large flexiblo roon is <le8irable.» In addition^ there 
•faoiild be a large walk-1 1 storage roon* A i^rtable wall to diwlde the roon 
will increase the posslbilltj of fbll utilisation of space* Teaching aides 
and supines should include iUustrai^lwe naterLals to t<iaeh* 



OCCDPATIOHAL WDEK gPEEIEMClS PROORAK (TWD TEAR FROQRAH) 

HDMEMiKER«{S ASSISTJIf r 



Kwploynent Opportunities 
Laundress 

Maids in institutions such as hotels > rest homes f daj care centers 

Disfawashers 

Dining roon assistants 

Janitress 

Helpers in the hone 

Repetitive experience is needed in performing siigile tasks in housekeeping 
and the operation of 'Uie home* The topics listed for instruction in the work 
ioqwrlence program will congirlse the contents for the oooperatlTe work 
experience program and will be geared to the ability level of the student* 

The program will be developed over a. two year period* 



COOFgRiT IVK TRiUriDSa PROQRAM FOfi 

MiiisiiiaTMi hsar Hcife Arl l g~(6iiE tbi^ raboRiH) 

ITOB8IIO AMD BE15I BOMS AI£6 



Jch Paacarlution 

Aw traiMe will be qualified to work jjit a priTate hone or in a public 
institution assisting with the housekeopting responsibilities of the hone end 
with the pfagrsieal care of older persorus«> 

fcploynent OiiDortunitiee 

Vursing hone aide 
Rest hone aide 

FriTite hone aide for elderlj M:rson(s) 

Conpanion to an elderly person(s] 

Characteristics of Trainees 

Sound physical an'* mental health 

Heat personal appearance 

Follows both oral and written dir ections 

Good character^ patience^ and interest in people 

tetlning Frogran Outline for Hursing ind Rest Hone Aide (One Tear PFoaran) 

(1) Job Orientation 

Credentials and regula1;ions 
Qualities for job success 
Opportunities, for employment 
Applications and intenidews 
Anidysis of the job 

(2) Desirable characteristics o.f a home nurse* 

(3) An understauding and appreciation of the attitudes and 
behavior of aging individuals* 

(U) Techniques in caring for tiie sick* 

(5) Plan n ing and preparing of menus including special diets* 

(6) Sanitation and housekeepinii; practices* 

(7) Fiffoctive m a n ag em ent practiises in caring for the room and 
the laundry* 

(8) Hseting emergencies* 

( 9 ) State and local regulationisi for public institutions oarii^ 
for the aged* 




In addition to the home econondce department with modern equipment and 
fhmishinge to teach homemaking, there are various types of public «d private 
facilities idiich, if available, could be used to enhance the effectiveness of 

the course* 

The following facilities may be utilized! 

* Best homss and nursing homes to observe techniques used ^ 
cAXTylns foi* older people j hone mwMLgenent precticee^ end neel 

preparation* 

* Hospitals, rehabilitation centers, and housing developments for 
the aging* 

* Food stores, banks, and libraries* 

* The Red Cross unit may assist in providing some of the equipment 
needed to teach home care of the sick* 



OCCUPATIONAL WORK EXFHH^NCE PROGRAM FOR NCRSDO AND B EST HOME HELPER 

[TWO PROQRAMT 

NURSDO AND REST BOMB HELPERS 

The instruction must be geared to the ability level of the stude^ and t^ 
curriculum be chiefly centered on work activity* The topics to be included 
in the curriculum will be the same as those identified for the cooperative 
work experience program above and will be developed' over a two year period* 



ftwpin ywMMnt Opportunities 

Dishsashing 

Aide to housekeeper 

Carrying trays and feeding patients 



COOPERATIVE TRAINIKQ PROGRAMS FOR FOOD SERVICE WORKER 



(OME OR TWO YEAR PROGRAM) 
FOOD SERVICE WORKER 



Job Description 

A person who works under supervision in the preparation of food* i[^on 
coii5)letion of the training, the trainee will be qualified for a Job le food 
service in institutions such as hospitals, nursing homes, homes for the aged, 
child day care centers, school cafeterias, restaurants, and other eating 
establishments • 

Job Opportunities 

Completion of one year training program - 

Assistant to cook in large institutions 
Cook or baker doing basic food preparation 
Worker in setting up hot food table and serving food 
Worker in preparing trays and serving food 
Worker in filling food containers and sending food to the diet 
kitchen 

Salad girl, cafeteria server 

Completion of two year training program - 

Head cook in small institution kitchen 
Assistant to the supervisor 
Ordering food 
Planning menus 

Cock or baker doing food preparation 
Food preparation 
Dietary aide in hospital 

Characteristics of Trainee 

Have manual dexterity 

Be of sound physical and mental health 

Have a physical examination 

Be able to follow both oral and written directions 
Program Ou'U.ine for Food Service Vforkers (One Year), 

(1) Job Orientation 

Credentials and regulations 
Qualities for Job success 
Opportunities for employment 
Applications and interviews 
Axialysis of the Job 

(2) EssentjxQ. hygiene and health practices* 
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( 3 ) Nutritional quality of food. 

(U) Safety requirements. 

( 5 ) Safe food handling. 

( 6 ) Sanitation and housekeeping practices. 

(7) Care and use of equipment. 

( 6 ) Adequate and proper storage of food. 

Basic skills in preparation of foods. 

(10) Basic skills in service of foods. 

(11) organization of work in relation to space and time limitations. 

ft*ogram Outline For Food Service and Catering Workers (Two Year Rrogram) 

In addition to the content for the one year program the following topics 
should be included: 

(1) IVlnclples of time and energy management. (Tims and work study 
charts.) 

(2) Food purchasing. (On an instltutulonal basis.) 

(3) Food cost estimates. 

(U) Msnu planning. 

( 5 ) Increased skill in the preparation of food on a quantity 
basis. 

( 6 ) Increased skill in the service of food. 

(7) Interviewing techniques of en^loyses. 

Teaching Facilities 

The teaching situation should provide opportunity for the trainee to have 
repetitive experiences in the preparation and serving of hot food. 

In addition to the facilities provided in the regular honismaklng department 
the following facilities are needed: 

. Large quantity food equipment to make large quantity food 
preparations. (School cafeteria may be utilized.) 

. Sufficient work stations and supplies for repetitive experiences. 

. Texts > visual alds^ and resource books. 

. Opportunities for observation of actual institutional facilities 
in use. 



OCCOTATIONAL WORK EXFERIEMCE TRAINITO PROGflAM (TWO YEAR PROQRAM) 



FOOD SERVICE HELPERS 



The training program in food eerrice may be a part of the total occupational 
work experience in home economics* The instruction will be geared to the 
ability level of the student and will be focused on a work activity p*'Ogram* 
Operation skills oust be kept as a single skill level and repetitive 
performance if necessary* 

Saplojyment Opportunities 

Bus girl 
Dishwasher 
Pot washer 

Cook *8 helper (simple food preparation) 

Sioqsle preparation worker 
Janitress 

Pantry service sandwich worker 
Pantry service dessert worker 
Steam table worker 

frogram Outline in Food Service for the Occupational Work Experience Rrogram 
(^o Year ft*ogramy 

(1) Job Orientation 

Credentials and regulations 
Qualities for Job success 
Opportunities for eag^oyment 
Application aad interviews 
Ani^ysis of the Job 

(2) Essential hygiene and health practices* 

(3) Safety requirements* 

(ii) Safe food handling* 

(5) Sanitation and housekeeping practices* 

(6) Adequate storage of food* 

(7) Single operation skills in preparation of foods* 

(8) Single operation skills in serving food* 

(9) Simple organisation of work* 
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Cog oa wo UAB mnam) 



Job OteerlDilon " . . 

^ elothiag 0WTie« varicor npon eo^pl«tion of tlw two jmr procrwi ghoU bo 

* droaoMicor helping with fitting, alterotlrareoiioti^^ 
Tralneeo mj also work In ohopn with pmons 
iwng drakes and oUpcowo, This trainli« will also prorlds for work 
■Ito an upholsterer In recowndlj« fabrics for different stjlM of 
Atmltiire as weU as assisting with the npholsterli^ processes. 

jaaow ent Opportunities for Clothing Serrice Workers 

lk*esswaker assistant 

mter or seawtress In a dross d^so^tMot or stcrs 
ftres stker (self «^[aajed) 

Assistant to a dnypenjr or curtain ssustrass 
As si st an t to a Slip cover seaastress 
« Or^Mty or ^Lip cover rsssnstress (self cHpLoved) 

^ t^jhfllsWrr ssanstress <seU e^uojed) 

* : opin’, operated dry. cleaning wo r ker 

Cbsi^tsrlstlcs of Ttelnein 



Interest in sewli« 

to Issm to nanljmlate pattern and fSbrlcs of f sctlvSlj 
gehanlcal dexterity to emlfwlat e naohinss and tools of the trade 



jAitlifia rm» dc 

(l) Job orientation 



Service Worker (One Year 



Credentials 

Qualities for Job snoeess 
C^tportunl^ies for onploiinent 
Afgaications and Interviews 
iaslysls of the Jdb 



(2) Ues of patterns and guide sheets. 

(3) Alteration and flttii^ prdblew. 
(k) Hechlns constmctlon processes. 
( 5 ) Band sewing. 



(7) 2 ^>ottlng of stains. 
( 6 ) Ikessli^. 



I M c 



coomMumtaki 



hkxmam CTm -TiK FOft tsum 

(THD iS4a paooam) 







In addLtioii to the eontont for tbs ono jmt progFUi^ tho f oXloviog tofdoi 
ohoold be Ineludedt 



(l) Slip eora* eonstmetioii proeoe — - nttinf • euttiag# aoMiiAiag* 
(S) Vrup&rf and enrtaia mking toehniqpM* 

(3) Qpholatoiy tochnlqo— * 

(U) St/lM of fbmituro and fafarioa aoitabla* 
is) Boaiaaaa ■aaafMiit taohnlgboa* 



A aogfaatad taaotrtnf fwiUtgr la a wall aqpippad elotSdm labonto^f vltli 
aawiag Mohioas^ piraaeint boarda^ Xanndiy faeilitSaa aa adll aa apMataix 
toda and Mtarlala. It la raoniiainilail tliat plaiai a d alalta to drooMdBMf 
i^liolatarliic ahopa# dapartoant atoraa^ and drj alaanim aa t a bllalw M rt a ba 
Inaladad in tha eoiiraa. 





APPENDIX B 



Criteria for Approval of Focaf^loirmi 
Ifalt(e) in Howe Economics Job Trains np lVogr^»"i* 

One unit of approval will be given i^en one teacher is enployed, when all 
class periods of the one teacher are devoted to the occupational work 
eiperience program utilizing home economics knowledge and skills for the 
students of limited ability^ and when the enrollment is 15 - 30 students. 

One half unit of approval will be given when one teacher is enqiloyed and 
devotes one half day to the occupational work experience program and when the 
enrollment is 6 - II4 students. 

One unit of approval will be given when one teacher is enQ>loyed> when all 
class periods of the one teacher are devoted to the cooperative training 
program ntili*ing horns economics knowledge and skills, and when tho 
enrollment is 15 " 30 students. 

One h al f unit of approval will be given when one teacher is enqployed and 
devotes one half day to the cooperative training program utilizing 
economics knowledge and skills and when the enrollment is 8 - lU students. 
VQienever less than ftoll time or less than half time is devoted to the 
occupational work experience program or the cooperative training program 
utilizing home economics knowledge and skills, tbs approved vocational unit 
or the fraction thereof will be reduced a corresponding amount. 
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TOt Local School Administrators 

FRCIf! Ifaurgaret McEniry^ State Supervisor 

VocationsGL H ne Econonlcs - Room G-15 
State Oejiartinent of Education 
State Office Building 
65 South Front Street 
Columbus^ Ohio 1|3215 

SUBJECTS £STAHLISBI!rT FROORAMS IN HUGH SCHOOL IN JOB TRAINUD FOR 
OCCUPATIONS USING HOME ECONOMICS KNOWLEDGE AND SKILLS 



(1) The purpose of vocational education in home economics idilch is directed 
toward gainftil enqploj^nt provides Instruction that qualifies 
individuals to engcLge in occupations using home economics knowledge 
and skills. 

(2) Sons Criteria for Determining Approval of Vocational Units and 
Fractional Ifeits in high school Job training in home economics. 

Approval of Vocational Ihiits under the School Foundation Program 
shall be based on the following: 

. Availabjllty of sufficient number of students who are 
interested' in and who have aptitude for training for 
specific occupations. 

. Evidence of opportunities for enployment in occupations 
for idiich training programs are proposed. 

. Teachers who are qualified or who can become qualified. 

. Work station experience can be provided for trainees. 

. Reasonable opportunities for placement of trainees after 
CQDpletlon of training. 

• Proposed plan for needed facilities can be 'Justified on 
the basis of continued use. 

. School and community are able and willing to support 
the program. 

. Students meet legal age enploymsnt laws (locals state > and 
federal) . 

( 3 ) TIPBS OF JOB TRAINING PROGRAMS - Vocational Home Economics 

The following information and data supplies evidence for supporting 
such a job training program in our Vocational Home Economics school 
in the program selected by our school. 

TIFE I - Cooperative training program 

A program for students of average or above 
average ability. 

TIFE II - Occupational work experience program 

A program for students of limited ability. 



High School 

Vocational Home Sconoalca 
Job Training Program 

6/V65 

Submit 2 copies 



FREUMDUUH APFUGATION AND INFORKITION DATE FOR APPROVAL FOR A iOOH SCHOOL 
JOP TRAmiN} mOGRAM IN VOCATIONAL HOME ECONOMICS 



Acting on behalf of the ^Board of Education^ I 

hereby apply for approval to initiate a program of~Vocational Home Economics 
Education as a Tocational unlt(s) under the Ohio Foundation IVcgram* The 
following informtitlon has been obtained to Justify consideration of the 
program In the a bore named school. 



Signed 

TiUe 



School 


County 


Date 




Mailing Address 


Nufldber in High School 


(Girls - 


, ) (Boys - 


) 


Type of High School - 








Senior High 


(Grades 10 - 12) 


(Grades 


9 - 12) 


Junior High 


(Grades 7-9) 


(Grades 


7 «t 8) 



Coiqplete the following form l££ duplicate and return tot 

Miss Meurgaret McEnlry 
Head State Supervisor 
State Department of Education 
Dlrlslon of Vocational Education 
Vocational &me Economics 
State Office Biilding 
65 South Firont Street 
ColuiA>us^ Ohio U 3215 



This data supplies evidence for offering a Job training program in your achccl. 
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COOIBUmi TRAIMXU FflOO^JUlM • boloM' progr a m jon Mlaotod 
(ft*ogram for Studonta of Inirago aiKl ibor# Araraga Abilltj} 



(1) lOOBBASBA 

■ Food Senrloi and Vorkora - SI jaar program 

(Utb and IStli) 

Food Sarrlofi liorimra - 1 yaor program (12th) 

(2) CHILD GABI AREA 

__ Child Cara iaiiialanta • ;i! j«sar proffram (lltb and 12th) 
- Child Cara iddas • 1 program. vlSth) 



( 3 ) BOB maumsm 

. Hamamakar'a iaaliiitanti » 1 yaar program (12th) 

. Ihiraing and Eiat likma illaa • 1 paar program (l2th) 

(ll) CLOEHDK} ASBA 

Clothing SaarrJoa WorlotriB - 2 program (Uth and 12th) 



sopnr TB FOLLcum nroRMAtioif abjut coofisracxfs TRAimn frocran 

(For Stndanta of Araraga and Abora Iraraga Abilitj) 

(a) Taaehara for tha Arogriim 
Nun of Taaohar 
Qnalificationa 

holds a ?ocationa.l Homs Boonomioa Cartifleata 

- • - can qual:Lfy for Fxia^onal Homo Boonomioa 

CartificuBtc bj atUmdisg swaur school 

Has had tha foUomjJig Occupational b'ork Biparianoa 

as a paid i>iorkar liii tha field of 

■ as- a mlunfiaor worioer in tha fial^ o^ 

■ as a impanflsor In tbs f j^ld of 



(L) Stndanta 



meat .Losial Sfiplc^-oisut l£i«5 (locals stata^ and 

fadanil) 

hare ii^prci*sl of parants t<« do work asperianca 
for ona hmLf day and can scionra work parmit 
iriU ba aiB]>loyad at work simitions for an 
araraga of fiftaoo. hours pmr vaak or on a 
oonparabla alternating eaa]l:(s) plan 
are of araraga oi? above araraga ability 



(C) Sohadnla 



alloas for ona hit]f day of field eork aiparlanoa 
alloirs for one hauljf day In school for instmetion 
in tha occnpationiitl class mqparianca and other 
raquirad high sebc^ol courses 

AxlCiia tifJ (h^ SliltUtS/ iZiStTUCtiCuSl pOrioda 

daily for il year pirogram 

- allows ona (60 mLinita} instruotional period 
daily for two ya<u‘ program 

(0) Vbrk Stations 

bare bean agreed upon by amployaas* 

TiwSoSrT 




TYPE II — OCCUPATIONAL WORK EXPERIENCE IROQRAM - Check the program you selected 
(program for Students of LlmjJ:*ed Ability) - Single skilly unskilled 

(1) FOODS AREA 

Food Service Helpe]*s - 2 year program (9th - 12th) 

(2) HOME NURSING 

Nursing Home Helpars - 2 year program (9th - 12th) 

(3) Wm MANAGEMENT 

Homemaker's Helpers - 2 year program (9th - 12th) 

(U) CHILO CARE AREA 

Child Care Helpers - 2 year program (9th - 12th) 

INFORMATION NEEDED ABOUT 0CCUPATI0^^AL WORK EXPERIENCE PROGRAM 
(For Students of Limited Ability) 

(a) Teachers for the Program 

Name of the teacher 

Qualifications 

holds a Vocational Home Economics Certificate 
______ can qualify l‘or a Vocational Horae Economics 

Certificate t>y attending summer school 

Has bad occupational woi*k e::q>erlence 

_____ as a paid woi’ker in the field of 

_____ as a volunteer worker in the field of 

as a supervisor in the field of 

_____ has six to nine semester hours in special education 
and/or guid^suice courses > or secure a tenqporary 
vocational certificate until hours are earned 

has minimum of two years of teaching experience in 

either home economics education^ special education^ 
or in guidance or its equivalent 



(B) Students 

_____ meet legal (BDq>loyment laws (locals state^ and 
federal; 

_____ have parents approval to do work e^qperlence and 
can secure >fork permit 

will be emjil.oyed on their job stations for an 

average of Jfifteen hours per week or a comparable 
alternating'; week(s) plan 

are of limilted ability (7^ to 89 I*Q*) 

_____ be identified by a guidance counselor or teacher 
as not being qualified for the regular Cooperative 
Work Experience Program 

have ability for success in the training program 




(C) Schedule 



schedule allows for one half day for field work 
experience 

schedule allows for one half day in school; incluuoo 
instruction for the occupational work experience 
program a:-;( follows! 

two (li5") instructional period daily/- 

one (60") instructional period daily' F® P E J 



(D) 



Work Stations 

have been agreed upon by 



(number) 



employees 















Tins PAGE TO BE COMPLETED FOR TTPE I AND/OR TYPE II PROGRAMS 

!• Indicate proTlslons for administration of program 

Exact number of students enrolled for the program 

1 Unit (l^ - 30 Students) 

^ Unit ( 8 - lU Students) 

Teacher's Travel Budget allowed to coordinate program 
( 7 $% reimbursed up to $300 from State) 

Teacher employed beyond the regular school year 

U weeks 
_______ 8 weeks 

12 weeks 



H* Describe plans for providing space, equipment, and maintenance of 
physical plant facilities for the program* 



in* Outline of course and content for this course is attached 

_ 

IF* This program will operate during the regular school year 

Date this program will start - 

Date teacher will start working - . 

V* An Advisory Committee has been or will be appointed to work with this 
Home economics Job training program ___ Yes No 

Number on Committee __ 

VI* The assurance of compliance with Title VI of the Civil Rights Act 
(jiated applies to the application submitted herewith* 

(signature; (title) 

DO NOT WRITE BELOW THIS LINE 



Approved Not Approved 

Reasons 



Signature - State Supervisor 
Vocational Home Economics 



Date Approved 



